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Job Description of Chinese Teacher & Head of Chinese Department
at the Upper School
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Job Title Chinese Teacher & Head of Chinese Department at Upper School
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Line Manager Chinese Principal
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e Responsible for research in teaching, the planning, implementation and improvement of teaching programmes,

and ensuring a high level of Chinese teaching quality in the upper school.
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Chinese Teacher at Upper School shall be responsible for:

1. Teaching Chinese for Upper School students, implementing school teaching standards and requirements and
ensuring a high level of Chinese teaching quality.

2. Formulating and implementing the scientific and effective teaching plans and methods based on students’ ages,
personalities and features of learning mode.

3. Designing and tutoring students’ assignments, and teaching students in accordance with their aptitude. The teacher
shall instruct the students with patience and encourage them to explore.

4. Getting involved in the research in teaching organized by the school, and continuously improving the professional
level and teaching skills.

5. Getting to know comprehensively students’ situations in learning and other concerns, providing well-targeted
education, and communicating actively with parents regarding students’ learning.

6. Other tasks required by superiors.
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Harrow Schools are committed to the safety and protection of children.

All employees are expected to comply with our School Child Protection and Safeguarding Policy.
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Head of Chinese Department at the Upper School shall be responsible for:
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. Teaching Administrative Tasks

Playing a leadership role and setting high personal expectations in subject teaching, curriculum planning,
professional spirit, career development and management.

Developing the proper teaching plan for the Chinese curriculum of the Upper School.

Mapping the divisions of labour for the Chinese teachers at the Upper School.

Carrying out Chinese teaching research and exchange activities, such as peer observations of teaching, course
evaluation, in-depth discussion for different forms of the same subject, etc.

Submitting monthly the Chinese Education Report of the Upper School.

Implementing regular assessment of Chinese teachers at the Upper School.

Implementing regular self-examination and self-evaluation of students' Chinese learning performance.

. Instructional Improvement

Understanding the new trends and new achievements in the development of Chinese language education and
providing timely coping strategies.

Improving teaching methods and taking effective measures according to local conditions and the school's
development to enhance students' learning efficiency.

Improving students’ learning methods and actively promoting new learning methods, including (but not limited
to) conceptual learning, problem-based learning, project-based learning, community-based learning, and open
learning methods.

Improving teaching materials and leading the Chinese Department to perfect the medium- and long-term plans.

Research in Teaching

Organizing Chinese teachers to carry out in-school and inter-school teaching research

Harrow Schools are committed to the safety and protection of children.
All employees are expected to comply with our School Child Protection and Safeguarding Policy.




4. Other tasks required by superiors.
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Minimum Education Requirements
Bachelor’s degree or above in Teaching Chinese as a Foreign Language, Chinese Language, Pedagogy and so forth.
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Work Experience Requirement
Relevant experience of 3 years or more as the Head of Chinese Department at any renowned school before, or
teaching experience of 8 years or more at any renowned school.
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Required Professional Skills and Knowledge

- Holder of Chinese Teacher Certification for Secondary School.

- Good professional quality and rich experience in skilled teaching methods.

- Being familiar with the use of multimedia teaching aids.

- Having strong passion and affinity for students.

- Being good at communication, highly responsible and competent in learning and innovation.

- English proficiency with the capability of communicating with expatriate teachers; overseas study experience
preferred.

- Teachers who can teach IGCSE Chinese programmes are preferred.

- Thetop subject performers at provincial or city level, first prize winners in any teaching competition at provincial
or city level and special-grade teachers are preferred.

Harrow Schools are committed to the safety and protection of children.
All employees are expected to comply with our School Child Protection and Safeguarding Policy.



